
Highlands County Building Department 
FEE SCHEDULE 

 
Right to collect fees: FS125.56(2); FS 166.222; FS553.80; Highlands County Land 

Development Regulations 

Effective Date: 10-1-2008 

Starting Work Without A Permit 

Work without a permit:  If any work is commenced without a permit, the penalty will be 
double the permit fee or $100.00 whichever is greater, and this penalty will be in addition  to 
the permit fee which will be assessed. 

 

Construction Valuation  Fees 

Up to 1,000.00  50.00 

1,001 thru 25,000  50.00 plus 3.00 p/T 

25,001 thru 100,000  122.00 plus 2.00 p/T 

100,001 and Up  272.00 plus 1.50/T 

 

Residential Applications are based on $90.00 square foot or confirmed contract  

Commercial applications are based on $150.00 square foot or confirmed contract  

*Permits are not transferable* 

Miscellaneous Fees 

Minimum permit fees for signs, fences, walls, roofing, demolitions, etc..........................$50.00 

Permit re-issuance fee Commercial, 1&2 Family & Mobile Homes….............................$100.00 

Permit re-issuance fee for additions, alterations & accessory structures..………………$50.00 

Pre-Moving Inspection Fee (each occurrence).......................................................................$40.00 

Permit to move a building or structure (includes connection of utilities)……….............$75.00 

Certificate of Occupancy...........................................................................................................$10.00 

Certificate of Completion..........................................................................................................$10.00 

Re-inspection Fee (each occurrence).......................................................................................$40.00 

Change of Contractor……..…………………………………………………………………$100.00 

State of Florida Radon & Inspection Certification Surcharge………………… .01 per square foot

Copies………………………………………………………………………………           . 15¢ ea 

Computer Reports…………………………………………………………………..  .55¢ per page 

Copy of  Construction Plans……………………………………………………..... $4.00 per page 



Mobile Home Fees 
 

Parking Fee..................................................................................................................................$75.00

Electrical......................................................................................................................................$25.00 

Plumbing.....................................................................................................................................$25.00 

Mechanical..................................................................................................................................$25.00 

Certificate of Occupancy...........................................................................................................$10.00 

Mechanical Fees 

Minimum permit fee.................................................................................................................$50.00 

Minimum fee for first $1000.00 then each thousand thereafter.........................................$   5.00 

For repair or replacement of an existing heating or air conditioning system in an amount less
than $7,500. a notice of commencement is not required. 

Plumbing Fees 
 

Minimum permit fee..................................................................................................................$50.00 

All fixtures....................................................................................................................................$ 4.00 

Drain or Trap...............................................................................................................................$ 4.00 

Sewer Pipe....................................................................................................................................$ 4.00 

Water Heater or Vent..................................................................................................................$ 4.00

Installation, Alteration, Repair..................................................................................................$ 4.00 

Swimming Pool Fees 

 
Above Ground and In ground: 
 
Minimum permit fee………………………………………………………………………….$50.00 
… $3.00 per thousand or fraction thereafter up to value of 25,000 
… $2.00 per thousand or fraction thereafter up to value of 100,000 
…$1.50 per thousand or fraction thereafter 
 
 
Certificate of Completion…………………………………………………………………$10.00 
 
(Pool Cages and electric are separate permits) 
 
 
 
 



Commercial Plan Reviews 

All applications for building plan approvals will be accompanied by the appropriate 
number of copies of drawings and specifications and a non-refundable fee will be collected 
based upon the following fee schedule. 
 

All other building occupancies: 
0  - $  10,000...............................................................................................................................$ 55.00 

10,001  -     25,000......................................................................................................................$ 85.00 

25,001  -     50,000.....................................................................................................................$160.00 

50,001  -   100,000.....................................................................................................................$260.00 

100,001  -    500,000..................................................................................................................$500.00 

500,001  - 1,000,000..................................................................................................................$700.00 

Over      - 1,000,000..................................................................................................................$900.00 

The fee shall be determined by the amount over one million applied to the chart and added 
to the fee. 
Note: Six months after plans have been approved for permit issuance, or notification to
applicant that plans require additional information or revisions, plans will be discarded and
applicant shall be required to resubmit plans and pay another submittal fee.  No extensions
will be granted. 
 

 

Residential Plans Review 
 

All applications for plan review will be accompanied by the appropriate number of copies of 
drawings and specifications and a non-refundable fee will be collected based upon the 
following fee schedule. 
One & Two Family Dwellings………………………………...…………….05¢ square foot 
Pool cages, garages, screen rooms, additions, accessory structures…....……05¢ square foot 
Master File…………………………………………………………………..05¢ square foot 
Repetitious submittal…………………………………………………………….     $100.00 
Pre-fabricated Sheds, mobile homes, docks, seawalls, non-master filed hurricane shutters, and 
any structure that requires a plan review and does not fall in another category. $10.00 
No Charge for roofs, fences, master-filed hurricane shutters, and companion electric, 
plumbing and mechanical. 
Note: Six months after plans have been approved for permit issuance, or notification to 
applicant that plans require additional information or revisions, plans will be discarded 
and applicant shall be required to resubmit plans and pay another submittal fee.  No 
extensions will be granted. 
 

 
 
 
 
 



 

 
Contractor Registration Fees 

 

 

General & Building Contractors................................................................................ $75.00 

Residential Contractors.............................................................................................. $50.00 

Contractors addressed under Chapter 489 F.S. .......................................................$50.00 

Sheet Metal, Roofing, Class “A” Air-Conditioning, Class “B” Air-Conditioning, 

Mechanical Contractor, Commercial Pool Contractor, Residential Pool Contractor, 

Swimming Pool Servicing Contractor, Plumbing Contractor, Electrical Contractor 

Specialty Contractor....................................................................................................$25.00 

Inactive.........................................................................................................................$15.00 

(To go from inactive to active the $15.00 will be subtracted from the registration fee) 

Handyperson Registration..........................................................................................$25.00 

State Certified Contractors are charged an Administrative Fee ……………….. $25.00 

Unlicensed Activity Fee on all registration renewals and original ………………...$  5.00 

 

Late registration is double the original amount-A grace period of 90 days is given from 
September 30th. 
Reciprocity is the same amount as regular registration for the category being applied for. 

 

 

  
          



 

Electrical Permit Fees 
Electrical permit fees are based upon the total amperage of the service required to meet the needs of all fixtures. 

1 Phase 450 Volt:             
0 to 100..........................................................................................................................$50.00 
101 to 150......................................................................................................................$55.00 
151 to 200......................................................................................................................$60.00 
201 to 400......................................................................................................................$80.00 
401 to 600....................................................................................................................$130.00 
601 to 800....................................................................................................................$180.00 
801 to 1,000.................................................................................................................$230.00 
Over 1,000...................................................................................................................$130.00 

3 Phase 208 or 240 Volt:                          
0 to 100..........................................................................................................................$67.00 
101 to 150......................................................................................................................$75.00 
151 to 200......................................................................................................................$93.00 
201 to 400....................................................................................................................$127.00 
401 to 600....................................................................................................................$213.00 
601 to 800....................................................................................................................$300.00 
801 to 1,000.................................................................................................................$387.00 
Over 1,000...................................................................................................................$213.00 

3 Phase 480 Volt: 
0 to 100........................................................................................................................$119.00 
101 to 150....................................................................................................................$135.00 
151 to 200....................................................................................................................$171.00 
201 to 400....................................................................................................................$239.00 
401 to 600....................................................................................................................$411.00 
601 to 800....................................................................................................................$585.00 
801 to 1,000.................................................................................................................$759.00 
Over 1,000...................................................................................................................$585.00 

 
Over 1,000 charge fee per each additional thousand amperes or fraction thereof:  Take amp ÷ by 100 then multiply by 83.54166.   
Note: Temporary service or E-Tug......................................................................................$35.00 

 
Change in service: The fee shall be determined by the difference between the new service amperage and the previous service 

amperage which is then applied to the chart. 
 

 
 



 
Electrical Addition Fee Schedule 

Each Outlet.............................................................................................................................50 
Each Fixture...........................................................................................................................50 

 Flood Light, Pole or Ground mounted...........................................................................1.00 
Outlet for window air conditioning................................................................................1.00 
Continuous Receptacle Strip-per outlet.............................................................................20 
Sub Feed Panel each...........................................................................................................2.00 
...Motors or generators up to 5 HP...................................................................................2.00 
...More than 5 HP but not over 50 HP.............................................................................5.00 
...Over 50 HP.....................................................................................................................10.00 
Disconnect and automatic controller to 10 HP..............................................................2.00 
Sign Outlet - per circuit.....................................................................................................1.00 
Heating and Heating Appliances up to 10 KW.............................................................5.00 
Water Heaters.....................................................................................................................5.00 
Kitchen Appliance Center.................................................................................................1.00 
Dryer....................................................................................................................................1.00 
Compactor..........................................................................................................................1.00 
Dishwasher.........................................................................................................................1.00 
Disposal...............................................................................................................................1.00 
Electric Range.....................................................................................................................1.00 
Microwave Oven................................................................................................................1.00 
Cook Top.............................................................................................................................1.00 
Oven.....................................................................................................................................1.00 
X-Ray....................................................................................................................................2.00 
Dental Unit..........................................................................................................................2.00 
Gun Fired Oil Burner.........................................................................................................2.00 
Exhaust Fan under 1/4 HP..................................................................................................50 
Exhaust Fan over 1/4 HP up to 1 HP..............................................................................1.00 
Exhaust Fan over 1 HP......................................................................................................1.00 
Attic Fan...............................................................................................................................1.00 
Electric Elevator................................................................................................................10.00 
Electric Welder up to 50 AMP..........................................................................................2.00 
Electric Welder over 50 AMP...........................................................................................5.00 
Electric Signs up to 30 sockets..........................................................................................2.00 
...each additional 20 sockets..............................................................................................1.50 
Sign Flasher............................................................................................................................50 
Time Switch.........................................................................................................................1.00 
Neon Transformer..............................................................................................................1.00 
...Each additional transformer.............................................................................................50 
Display case with up to 10 lights.....................................................................................1.00 
...Over 10 lights each light....................................................................................................20 
Power Transformer up to 10 KVA...................................................................................1.00 
...each additional 10 KVA or fraction thereof.................................................................1.00 
Change in service location without amperage or repair of service..........................15.00 
Simple Installation of one item of equipment……………….………………………15.00 
Writing Permit.................................................................................................................50.00 
Certificate of Completion……………………………………………………………..10.00



  
 

Valuation Fee Schedule 

$50.00 ..........1,000 $134.00 .......31,000 $194.00 ...... 61,000 $254.00 …... 91,000 

$53.00 ..........2,000 $136.00 .......32,000 $196.00 ...... 62,000 $256.00 …... 92,000 

$56.00 ..........3,000 $138.00 .......33,000 $198.00 ...... 63,000 $258.00 …... 93,000 

$59.00 .......   4,000 $140.00 .......34,000 $200.00 ...... 64,000 $260.00 ... …94,000 

$62.00 ..........5,000 $142.00 .......35,000 $202.00 ...... 65,000 $262.00 ...... 95,000 

$65.00 ..........6,000 $144.00 .......36,000 $204.00 ...... 66,000 $264.00 ...... 96,000 

$68.00 ..........7,000 $146.00 .......37,000 $206.00 ...... 67,000 $266.00 ...... 97,000 

$71.00 .........  8,000 $148.00 .......38,000 $208.00 ...... 68,000 $268.00 ...... 98,000 

$74.00 .........  9,000 $150.00 .......39,000 $210.00 ...... 69,000 $270.00 ...... 99,000 

$77.00 ......... 10,000 $152.00 .......40,000 $212.00 ...... 70,000 $272.00 .... 100,000 

$80.00 ......... 11,000 $154.00 .......41,000 $214.00 ...... 71,000   

$83.00 ......... 12,000 $156.00 .......42,000 $216.00 ...... 72,000   

$86.00 ......... 13,000 $158.00 .......43,000 $218.00 ...... 73,000   

$89.00 ......... 14,000 $160.00 .......44,000 $220.00 ...... 74,000   

$92.00 ......... 15,000 $162.00 .......45,000 $222.00 ...... 75,000   

$95.00 ......... 16,000 $164.00 .......46,000 $224.00 ...... 76,000   

$98.00 ......... 17,000 $166.00 .......47,000 $226.00 ...... 77,000   

$101.00 ....... 18,000 $168.00 ........48,000 $228.00 ...... 78,000   

$104.00....... 19,000 $170.00 .......49,000 $230.00 ...... 79,000   

$107.00....... 20,000 $172.00 .......50,000 $232.00 ...... 80,000   

$110.00 ......... 21,000 $174.00 .......51,000 $234.00 ...... 81,000   

$113.00 ......... 22,000 $176.00 .......52,000 $236.00 ...... 82,000   

$116.00 ....... 23,000 $178.00 .......53,000 $238.00 ...... 83,000   

$119.00 ....... 24,000 $180.00 .......54,000 $240.00 ...... 84,000   

$122.00 ....... 25,000 $182.00 .......55,000 $242.00 ...... 85,000   

$124.00 ....... 26,000 $184.00 .......56,000 $244.00 ...... 86,000   

$126.00 ....... 27,000 $186.00 .......57,000 $246.00 ...... 87,000   

$128.00 ....... 28,000 $188.00 .......58,000 $248.00 ...... 88,000   

$130.00 ....... 29,000 $190.00 .......59,000 $250.00 ...... 89,000   

$132.00 ....... 30,000 $192.00 .......60,000 $252.00...... 90,000   

Over 100,000 fee is $272.00 plus $1.50 per thousand thereafter or fraction thereof 
 
 
 
 



Highlands County Building Department 
Refund Policy 

 
General Information: 
 
Please be aware that refunds will not be granted on requests involving: 
 

• Permit fees of $100.00 or less 
• Permits which have expired 
• Permits under which work has commenced 
• Permits having  a change of contractor  
• Request received  three months after permit issuance  

 
Refunds Where Permits Will Not Be Used: 
 
A full refund less $100.00 or 50% of the permit fee, whichever is greater rounded to the nearest 
dollar, shall be granted to the permit holder providing : 
 

• The department receives a written request from the permit holder requesting cancellation 
and refund.   

• The permit holder submits with the request the original validated receipt, if the original 
validated receipt is not available a copy of the cancelled check  along with an affidavit 
stating which job location 

• No work has been performed under the permit 
• The permit is still valid 
• The permit has not been revoked 
• The refund request is received within 90 days after permit issuance 
• The cost of the permit exceeded $100.00 

 
Refunds of Over Charge: 
 
For refunds of an overcharge of permit fees, the following must be submitted: 
 

• Letter from the permit holder requesting a refund explaining the overcharge 
• Copy of the validated permit card 
• The permit is still valid 
• The permit has not been revoked 

 
FULL REFUNDS:  
 
Full refunds are granted only in cases where an error has occurred on the part of the department, 
such as in cases where the permit is issued for work outside the jurisdiction of the building 
department.  Refunds are not given on duplicated permits submitted/issued by the contractor or 
owner. 
 
 
Where to direct your refund request: 
 
Highlands County Building Department 
P.O. Box 1926 
Sebring, FL 33871 
 

CANCELLATION POLICY 



 
CANCELLATIONS WHERE NO WORK HAS BEEN PERFORMED: 
 
In order to cancel a permit where the work will not be taking place, the following must be 
submitted. 
 

• Letter from the contractor or permit holder requesting permit cancellation and stating no 
work has been performed.  The letter must include the permit number, job address, 
reasons for cancellation and a contact name and telephone number.  If the contractor is no 
longer available or unwilling to submit the letter the request can be made by the property 
owner.  If the permit is valid at the time of request for cancellation and the permit holder 
is not submitting the request, then the property owner will be required to complete a hold 
harmless letter.   

• Original or copy of  validated receipt 
• Job set of plans (if applicable) 

 
Following the receipt of your letter the department will verify that no work was performed.  If 
the department determines no work was performed the permit will be cancelled.  If work has 
started but is not complete you will be required to obtain a new permit or re-issuance of the 
permit before proceeding  with the mandatory inspections.  Failure to do so may result in the 
issuance of a civil violation notice or ticket requiring payment of a fine and correction of the 
violation. 
 
CANCELLATIONS WHERE WORK HAS BEEN PERFORMED: 
 
A letter from the contractor requesting permit cancellation and stating all work that has been 
performed, to include the permit number, job address, reasons for cancellation and a contact 
name and telephone number.  Upon receiving this information the permit will be put on hold.  
An inspection will be performed to verify the work in place has received all of the required 
inspections.  Following the performance of the inspection the permit will be cancelled. 
 
If the contractor is no longer available or unwilling to submit the letter the request can be made 
by the property owner.  The owner of the property will need to submit a Hold Harmless Letter 
Form.   
 
The Hold Harmless Letter and the application from the new contractor must be submitted to the 
Building Department.  There may be a 10-day waiting period for the change of contractor to 
become effective.  Please refer to the Building Department Fee Schedule for applicable fees. 
 
 
WHERE TO DIRECT YOUR CANCELLATION REQUEST: 
 
Highlands County Building Department 
P.O. Box 1926 
Sebring, FL 33871 
 
 
 
 
 
 
 
 
 



 
REQUEST TO SURRENDER PERMITS WHERE THE CONTRACTOR/QUALIFER IS NO 
LONGER GOING TO PERFORM WORK ON THE PROJECT: 
 
A contractor who is no longer going to perform work on a project must send the department a 
letter advising of this fact and include a copy of the permit.  The letter must include the permit 
number,  job address and an explanation as to why the permit is being surrendered.  In the case 
of the qualifying agent separating from the employ of the contractor, you must also provide a 
copy of the change of qualifying agent.  A hold will be placed under the permit to prevent 
inspections until the owner has completed the hold harmless process to change the permit into 
the name of the new contractor.   
 
CANCELLATIONS WHEN THE OWNER WILL HIRE A NEW CONTRACTOR: 
 
The owner of the property will need to submit a Hold Harmless Letter Form.  The Hold 
Harmless Letter needs to be signed by the owner of the property and in cases where the change is 
for a subsidiary permit, then by the general contractor as well.  The signatures must be notarized. 
 
The Hold Harmless Letter and the application from the new contractor must be submitted to the 
Building Department.  There will be a 10-day waiting period for the change of contractor to 
become effective.  Please refer to the Building Department Fee Schedule for applicable fees. 
 
WHERE TO DIRECT YOUR REQUEST TO SURRENDER A PERMIT: 
 
Highlands County Building Department 
P.O. Box 1926 
Sebring, FL 33871 
 



Highlands County Building Department 
501 S. Commerce Ave. 

Sebring, FL 33870 
 

HOLD HARMLESS 
 

Date: ___/___/___ 
 

Re:  Property located at (address and legal description) _____________________________ 
 
______________ ________________________________________________________ 
Gentlemen: 
As legal owner of subject property, I request the cancellation of permit number (in full) 
_____________, issued to (name of pervious permit holder) _________________________ (mailing 
address) __________________________________________________________ 
________________________________________ on (date) ___/___/___ for the following reason 
__________________________________________________________________ 
 
 
 
 
Date of last inspection ___/___/___ 
I no longer authorize the previous permit holder to proceed with the work covered by the permit.  I 
hereby apply as owner-builder, or authorize (new Contractor) 
____________________________________________________ to apply for such permits 
to complete the construction on subject property. 
 
I agree to hold Highlands County, its agents and authorized personnel harmless and relieve them from 
any responsibility or liability for any legal action or damage, cost or expense (including attorney’s fee) 
resulting from the cancellation of the existing permit or the issuance of a new permit.  I furthermore 
assume responsibility for the correction, if required, of work performed under the permit for which I am 
requesting cancellation.  In the event there has been a change of ownership of the property, the new 
owner assumes the responsibility for notifying the previous owner of his or her intent to transfer the 
permit. 
 
     
_______________________   ___________________________ 
Owner      Contractor 
_______________________   ___________________________ 
State of Florida    State of Florida 
County of Highlands    County of Highlands 
 
The person whose signature appears   The person whose signature appears  
above, deposes that he/she is the    above, deposes that he/she is the 
legal owner of the above property.   legal owner of the above property. 
 
Sworn to and subscribed before me   Sworn to and subscribed before me 
This ____day of __________,20__   This ____day of _________,20__ 
By_________________________   by_________________________ 
 
 
 
__________________________   _____________________________ 
Notary       Notary 

 


